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Town of Islip Temporary Outdoor Dining/Tent Permits 

The Town of Islip Planning and Fire Prevention Offices have modified the Temporary Outdoor 

Dining Permit/Tent Permit Application for bars and restaurants.  Bars and restaurants that wish 

to extend their outdoor dining through January 31, 2021 must complete the revised application 

dated October 8, 2020.  

The simple, no fee application is available on the Town of Islip website.  Complete applications 

are typically reviewed and approved within a few hours of submission. 

As the cold weather approaches, businesses may desire to modify existing tents or erect new 

temporary tents/structures such as igloos and include heating equipment.  The submission of 

an extended outdoor dining/tent permits will evaluate: 

 The ability of structures to withstand the elements of weather, which may now 

include snow accumulations. 

 Exits remain open at all times or are covered in a manner approved by the State Fire 

code. 

 The installation of lighted exit signs and the illumination of exit paths.  

 All heating equipment needs to be listed for the use of heating tents and is installed 

in accordance with all NYS Uniform Fire & Building Codes.  

o The use of typical propane outdoor heaters found at home improvement 

centers will not meet this requirement and cannot be used under or near 

tents.   

 No heating equipment shall be located within 10 ft. of exits or combustible materials. 

 Propane tanks shall be separated from the tent and exits, and should be placed in a 

location that protects them from damage or tampering. 

 Carbon monoxide alarms shall be installed in all locations when using fuel fired 

equipment.  

Once the fire prevention office has conducted an onsite inspection, each business shall post an 

occupant load sign in a conspicuous location. 
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 Revised Temporary Outdoor Dining Permit Application for Bars and Restaurants—10/08/2020 

MET NOT MET N/A Temporary Outdoor Dining Requirements 

The Town of Islip has extended its temporary outdoor dining permit application through   January 31, 
2021 for existing bars and/or restaurants that have a certificate of occupancy.  The application and 
seating plan can be submitted to the Planning Department via email at Commissioner-pd@islipny.gov. 
Alternatively, applications can be mailed or dropped off at Town Hall (please see the Temporary 
Application Process Requirements During COVID-19).  All temporary outdoor dining seating must meet 
NYS social distancing guidelines and applicable NYS Fire Codes. 

All Town temporary outdoor dining permit(s) are subject to change with the NYS guidelines on business 
reopenings and social distancing.  The following requirements must be met for the application to be 
reviewed/approved: 

Applicant Information 

Name 

Street Name 

City/Town State/Zip 

Telephone Number 

Street No. 

E-mail Address 

Affiliation 

Project Information 

Tax Map Number(s) 

City/Town Zip 

Street No. Street Name 

A Town canopy or tent permit (attached), with no fees, is required for 

any proposed canopy or tent. 

mailto:Commissioner-pd@islipny.gov
https://islipny.gov/community-and-services/documents/planning-development/980-planning-development-temporary-application-process-requirements-during-covid-19-pandemic/file
https://islipny.gov/community-and-services/documents/planning-development/980-planning-development-temporary-application-process-requirements-during-covid-19-pandemic/file


 

Revised on 06/11/2020 

Submit a dimensioned (scaled) plan showing the location of all 

proposed outdoor tables and seating within a privately owned parking 

lot, courtyard, terrace or landscape area.  The use of municipal 

property is restricted and requires further documentation as set forth 

below.  Dimensioned plans can be hand drawn on an existing survey, 

site plan or aerial map from Google Maps/Earth, Bing, etc. 

 Town of Islip Department of Planning and Development 

 Revised Temporary Outdoor Dining Permit Application for Bars and Restaurants—10/8/2020 

MET NOT MET N/A Temporary Outdoor Dining Requirements 

All temporary outdoor dining must meet Fire Code standards, including 

points of egress, access to fire extinguishers, and tent and awning 

ratings, if applicable.  Seating shall not block entrances, exits, fire lanes, 

hydrants, sprinkler connection points, drive aisles, back-up areas, 

pedestrian or handicapped access. 

The Planning Department may request additional information to 
ensure that adequate parking for facility is provided. 

Lawn areas may be used for outdoor seating provided no landscaping is 

displaced and no permanent impervious materials (e.g. pavers, asphalt 

or concrete)  or other structures (gazebos/pergolas are permitted.) 

The dimensioned plan must include a physical barrier to separate/

protect outdoor customers from vehicle traffic.  The use of fixed 

bollards, substantial planter boxes or similar substantial elements, are 

examples.  Highway cones and roping are not effective vehicle barriers. 

A maximum of 30% of a private parking area may be utilized for 

temporary outdoor dining.  No ADA parking stalls or ADA ramps may be 

displaced or utilized for temporary outdoor dining. 

The total number of seats shall be indicated on the plan.  The total 

number of temporary outdoor dining seating shall not exceed 50% of 

the total permitted bar/restaurant occupancy approved by the Town 

Fire Prevention Office, existing Town special permit or certificate of 

occupancy. 

Illustrate the location of all outdoor seating tables and chairs, service/

customer aisle(s) and pathway from the bar/restaurant to the outdoor 

dining area.  Each table/seating arrangement shall maintain a minimum 

separation of six feet from any other table/seating grouping to comply 

with the state social distancing requirements. 

All temporary outdoor dining areas must be maintained, and free of 

trash and other debris with trash receptacles provided. 

A minimum 4-foot high barrier is required to separate any outdoor 

dining area serving alcohol/liquor from any public sidewalk or parking 

lot.  Outdoor bars are prohibited unless explicitly approved by the State 

Agency having jurisdiction. 
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Failure to comply with any of the above conditions will result in an 

immediate revocation of the temporary outdoor dining permit (and 

possible summons). 

Outdoor loudspeakers, exterior live entertainment or dancing of any 

kind shall not be permitted. 

Outdoor seating may not be installed in areas indicated to be left 

natural or in a buffer area adjacent to a residential area.  

 Town of Islip Department of Planning and Development 

 Revised Temporary Outdoor Dining Permit Application for Bars and Restaurants—10/8/2020 

MET NOT MET N/A Temporary Outdoor Dining Requirements 

A Town Fire Prevention Office inspection is required prior to the 

approval and opening of any temporary outdoor dining.  The Fire 

Prevention Office will schedule an inspection once a temporary 

outdoor dining application has been reviewed.  The proposed tables/

chairs, vehicle barriers and alcohol/liquor barriers must be installed 

prior to inspection.  Approved temporary outdoor dining permits with 

approved seating plan must be displayed in outdoor dining area. 

In addition to the above requirements, the following must be 

submitted if the applicant seeks to utilize the outdoor dining permit on 

municipally owned property: 

 Completed Release and Waiver of Liability; Terms of Use of 

Facility. 

 Certificate of Insurance demonstrating general commercial and 

Liquor Liability policy each in the amount of $1 Million naming 

the Town of Islip as an Additional Insured. 

 A check made payable to the Town of Islip in the amount of 

$250 for areas up to 500 square feet; $500 for areas between 

501 square feet and 1000 square feet; and $1000 for areas in 

excess of 1000 square feet. 

 If a liquor license will be utilized at the property, the New York 

State Liquor Authority requires a completed “Licensee 

Certification for Temporary Extension of Licensed Premises Onto 

Municipal Property” form together with a detailed “supervision 

and control plan” describing how the applicant adhere to the 

Alcoholic Beverage Control Law.  Once completed, the Town of 

Islip will submit the forms to the New York State Liquor 

Authority and issuance of the Outdoor Dining Permit will be 

subject to the approval of the New York State Liquor Authority.  
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 Town of Islip Department of Planning and Development 

 Revised Temporary Outdoor Dining Permit Application for Bars and Restaurants—10/8/2020 

Signature of Applicant:        Date: 

Applicant’s Name:          

The information stated in this application and on supporting documentation is accurate and true.  Any changes to this 

information must be made in writing. 



 
 
In consideration of being permitted to use Town of Islip sidewalks, parking lots, roads, paths, and any other property, the 
undersigned, for himself and as the duly authorized representative of the aforementioned business, entity, group and or 
organization (“applicant”), and for the undersigned and the applicant's respective agents, successors, heirs and assigns, 
release and forever discharge the TOWN OF ISLIP, its affiliates, subsidiaries, agents, employees, board members, 
appointees, servants, officers, directors, assistants, and/or volunteers, from all causes of action, suits, judgments, losses, 
claims, damages, demands, debts, fees, and/or costs, that the undersigned and the applicant may have against the TOWN 
OF ISLIP, its affiliates, subsidiaries, agents, employees, board members, appointees, servants, officers, directors, assistants, 
and/or volunteers, for any liability and damages arising out of the applicants use of any Town of Islip property and for all 
personal injuries, including, but not limited to, death or other injuries, negligence, or emotional distress, and for other 
damages, including damage to property.  The undersigned further agrees for himself and as the duly authorized 
representative of the applicant, and for the respective successors, heirs and assigns of the aforementioned, to indemnify and 
hold harmless the TOWN OF ISLIP, its affiliates, subsidiaries, agents, employees, board members, appointees, servants, 
officers, directors, assistants, and/or volunteers, from all causes of action, suits, judgments, losses, claims, damages, 
demands, debts, fees, and/or costs, including reasonable attorney’s fees, costs and disbursements arising out of the 
group/organization’s and/or the program participants’ use of any Town of Islip property, and for all personal injuries, 
including, but not limited to, death or other injuries, negligence, or emotional distress, and for other damages, including 
damage to property.    
 
The undersigned, for himself and as the duly authorized representative of the aforementioned entity agree to comply with 
the rules and regulations of the TOWN OF ISLIP governing the use of all town property.  The Town of Islip reserves the 
right to refuse use of any property or eject any person whose conduct the Town management deems to be disruptive or in 
poor taste.  The Town also will not accept any responsibility for damaged or lost personal items. 

 

INDEMNIFICATION: 
 
Applicant shall assume all risks incident to, or in connection with, use of Town of Islip sidewalks, parking lots, roads, paths, 
and any other Town property and shall be responsible for all accidents or injuries of any kind or nature, to persons or property, 
caused by, resulting from, arising out of, or occurring in connection with use of Town of Islip property.  Applicant shall 
indemnify, defend and hold harmless the Town, its authorized officers, employees, agents and representatives from and 
against any penalties for violations of any law, ordinance, or regulation affecting its operation, and from any and all claims, 
suits, losses, damages or injuries to person or property, including attorneys’ fees and costs of litigation, arising directly or 
indirectly out of use of Town property.  Applicant shall take out and maintain throughout the term of this contract such policies 
of insurance in such amounts as are required pursuant to the Insurance paragraph below.  Applicant’s indemnification 
obligations hereunder are not limited to, and shall survive independent of the limitations of any such policies of insurance. 

 

INSURANCE: 
 
Applicant shall promptly, after execution of this Agreement, at its sole cost and expense obtain a general commercial liability 
policy in the amount of $1,000,000.00 million dollars.  All insurance required by this Agreement shall be maintained with 
insurance underwriters authorized to do business in the State of New York satisfactory to the Town.  All policies shall name 
the Town, its officers, employees, servants and agents as additional insureds.  Applicant shall promptly furnish the Town 
with duplicate insurance policies and certificates of insurance from its insurance underwriters showing such insurance 
policies to be in compliance with the Agreement and in full force and effect during the entirety of this 
Agreement.  Applicant’s liability insurance shall be considered primary and the Town’s liability insurance, if any, shall be 
considered excess liability for each and every claim. 
 
 
 

RELEASE AND WAIVER OF LIABILITY; TERMS OF USE OF FACILITY 

_______________________________________________________________ 
Signature of Applicant/Title/Date 
 
 
_______________________________________________________________ 
Signature of Town Department Head /Title/Date 



Licensee Certification For Temporary Extension of Licensed 
Premises Onto Municipal Property

(To Be Included With Municipality Application)

SERIAL # LICENSE TYPE 

 , NY   ZIP CODE: 

LICENSEE:  

DBA (TRADE NAME): 

ADDRESS OF THE PREMISES:

 CITY: 

 BUSINESS EMAIL ADDRESS: 

BUSINESS PHONE:

rev 06032020

 (Signature of Applicant/Representative)

I,
Name of Certificant

hereby certify that I am a duly authorized principal or representative of the above-referenced 
license (and if a representative, I am the ________________ [insert title] of the licensee), that I have 
reviewed the attached diagram, also signed by me, depicting and identifying the municipal 
property that my municipality is applying to temporarily become part of the licensed premises 
(the “Municipal Extension”), and that the above-referenced licensee agrees that it will supervise 
and maintain the Municipal Extension in accordance with the Alcoholic Beverage Control Laws 
just as if such Municipal Extension was part of the licensed premises as set forth in the license, 
including any and all Guidance issued by the State Liquor Authority with respect thereto, and 
that the above-referenced licensee will also adhere to whatever other and further rules and 
requirements are imposed by my municipality in connection herewith, and that the above-
referenced licensee will adhere to these requirements as long as the temporary Municipal 
Extension remains in place (or until the above-refenced licensee delivers a written certification 
to the Licensing Bureau of the State Liquor Authority expressly advising that such Municipal 
Extension is being rejected), after which the above-referenced licensee will no longer be 
permitted to treat the Municipal Extension as being part of the licensed premises.

(Date)





DFP-7 rev.5/19
False statements made on this form are punisable as a class A misdomenior persuant to section 210.45 of the 

NYS Penal Law.

Affirmations

Contact Person:___________________________________
Phone#:(______)______-________

Intended Use:____________________________________
Occupant Load of Largest Tent:______________________

Town of Islip
Division of Fire Prevention

Office of the Fire Marshal

Office Use - Received Date 

Tent Company Information Tent Details

Requirements:(See guidelines packet for details) Application must be received no less than 14 days before event. 

1. Site Plan
3. Copy of Flame Spread Certificates

2. Floor Plan for Intended Use
4. Zoning Approval (Commercial Properties)

For Office Use Only

$25 per event

Tent Permit Application

Address:________________________________________

Approved Date:____/ ____/ ________

Fee Schedule

Commercial Zone:
Residential Zone:

Temporary Assembly Permit:
Non-Business Day Inspection:

$150 per tent
$75 per tent

24 Nassau Ave, Islip, NY 11751

Signature of the Property Owner 

Notary Stamp & Signature

Signature of the Applicant (When Applicable)

Notary Stamp & Signature

Name:__________________________________________
Address:________________________________________
_______________________________________________

_______________________________________________ _______________________________________________

Erection:___/ ___/ _______  Removal:___/ ___/ _______

Tax Map#______-____-____________

Number of Tents:________

Tent Sizes:_______________________________________

Receipt#________________________

Phone: (631)224-5477 Fax: (631)224-5458

Approved By:____________________

_______________________________________________
Phone#:(______)______-________

Business/Name:__________________________________
Address:________________________________________
_______________________________________________
Phone#:(______)______-________

$100 per event

Property Owner Information Tent Location & Applicant (if different from owner)

Name:__________________________________________
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*Please Note: Tent Permit Applications for Temporary Outdoor 
Dining Permits are exempt from fees due to COVID-19*
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